
On-Line Classes 

Registration

• Before starting the registration on-line process, 

please, refer to:

http://www.puc-rio.br/ensinopesq/ccci/enrollment.html

to get more information about the courses, course 

codes and the number of courses students are 

allowed to take.

• Read the instructions carefully

• Follow the green arrows throughout the entire 

registration process

• Check your Portuguese Level- International 

students should take the placement test before to 

start  the registration on classes process.

• You should register on Portuguese class among 

the other classes.
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1st step: On PUC-Rio´s website (www.puc-rio.br) click 

on the link: ALUNOS
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2nd step: On the page SERVIÇOS  E SISTEMAS PARA 

ALUNOS, click on the link ´Entrar no Sistema´



3rd step: Complete the fields Login (Login) and Senha

(Password) and then click OK.

Attention! The login number was sent to you via e-mail by 

the International Students Coordinator. Your login number 

corresponds to your registration number (matrícula).

The password to access the system is the same you have 
used to access the online application form.

Do NOT change the password

Please check your e-mail box frequently!!!



4th step: In the field ´Número de Matrícula´ (Registration 

Number = Login Number), enter the number you received 

via e-mail from the CCCI Coordinator, Linda Cristina Sousa 

or her  assistants. 

Click “Avançar”

Attention! The Registration number will only be sent 

via email to students who have submitted the online 

application form and have already sent the complete 

documents  including a copy of the passport to CCCI 

Office.



5th step: Click on the button Solicitação de Matrícula

(Registration)



Attention!

DURING THE ONLINE REGISTRATION PROCESS, DO NOT

LEAVE THE REGISTRATION MODULE BY CLICKING ON THE 

“CLOSE THE WINDOW” ICON (X at the right-hand corner of the 

screen). 

• If you do so, you may not be aware of system messages or may 

lose previously completed steps (i.e. your online registration will not 

be completed and/or registered!)

• To correctly exit the program at any time, click on the link Sair,

located at the upper right corner of the registration online module.

6th step: To continue, click on the button ´Estou ciente. 

Quero Continuar´ (I am aware. Continue). 



The next page shows the online table which will be used to display the 
courses for which you wish to register.

Before completing the fields in the table, please pay attention to the 
following:

1 - Review Important Terminology
1a opção = 1st option

2a opção= 2nd option

3a opção= 3rd option

DIsciplina= course code

Turma= section 

Micro-Horário: schedule listing of the available disciplines

http://www.puc-rio.br/ensinopesq/academicas/microhorario/

2 - Check the Micro-Horário to review the courses you intend to register for as 
well as their specific class schedules. The course's section (Turma), 
for instance, indicates the date and time for the specific class. Thus, It 
is important to review this information first since the system will not 
allow you to register for courses given at the same date and time.

3 – Upon entering the course codes (Disciplina), the name of the discipline will 
automatically appear. If for some reason the course is not available, 
an automatic system error message will appear.

4 – PLEASE BE AWARE THAT REGISTRATION FOR SELECTED 
COURSES IS NOT GUARANTEED

5 – Visit the CCCI website to view a list of recommended courses as well as 
courses most frequently taken by exchange students. 

http://www.puc-rio.br/ensinopesq/ccci/registration.html#recommendable

On the Micro-Horário, classes with the ´Destino´ CCI and QQC are 
disciplines which are reserved for exchange students.

6 - Prepare your plan of study carefully. Changes can be made during the 
add-drop period (De/Para) according to the availability of vacancies. 
The Add/Drop period is done during the second week of classes.

7 - Registration for a Portuguese for Foreigners course is MANDATORY 

8 - To find more information about the registration process, including: 
recommended and obligatory courses, searching for available 
courses, number of courses allowed, understanding course codes, 
visit: http://www.puc-rio.br/ensinopesq/ccci/enrollment.html 
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Important Information:

- To confirm each class option, click on 

the ´Confirmar´ button at the bottom of 

(Confirm) 

- To leave the window, click on the link 

Sair. DO NOT click on the “X” of the 

browser window  to close the program.

International students:

Ignore this message



The system will show an 

error message in the case 

you have forgotten to 

complete all the necessary 

fields or if the requested 

course does not exist or is 

unavailable 

To confirm each class option, click on 

the ´Confirmar´ button at the bottom of 

(Confirm) 

- To leave the window, click on the link 

Sair. DO NOT click on the “X” of the 

browser window to close the program.



On this page, enter your 

2nd options for desired 

disciplines.

** If you do not have  

second option, click on 

the button ”Abandonar”  

at the bottom of the page

To confirm each class option, click on 

the ´Confirmar´ button at the bottom of 

(Confirm) 

- To leave the window, click on the link 

Sair. DO NOT click on the “X” of the 

browser window to close the program.



On this page, enter your 

3rd options for desired 

disciplines.

** If you do not have  third 

option, click on the button 

”Abandonar”  at the 

bottom of the page

To confirm each class option, click on 

the ´Confirmar´ button at the bottom of 

(Confirm) 

- To leave the window, click on the link 

Sair. DO NOT click on the “X” of the 

browser window to close the program.



- Click on the button `Visualizar/Imprimir´

(View/Print) to confirm the selected courses



View/ Print: Before printing, confirm that 

the selected courses are correct. 

In the case you wish to make any 

changes, go back to the previous screen 

by clicking on the button `Voltar´ (Back)



• Please be aware that completing the registration request DOES 

NOT GUARANTEE YOUR ENROLLMENT in the desired classes. It 

is merely a registration request that is subject to placement 

analysis.

• We strongly encourage all students to check back on the our 

system shortly after the closing of the registration request period in 

order to confirm your class schedule and enrollment. The following 

website lists the dates when class registrations will be confirmed: 

http://www.puc-rio.br/ensinopesq/ccci/calendar.html

• Class registration confirmation can be accessed by clicking on the 

link “Resultado de Matrícula” off of the PUC homepage using 

your login number and password.

• Students will have an second opportunity to change their 

disciplines “Ajuste de matricula”

•Remember: You are responsible for your registration.

•Registration  must be done on line before your arrival.

Do not forget to keep your e-mail updated.

Please, if you have some doubts just contact  the International 

office by e-mail.

Linda Cristina Sousa: International Student Coordinator

E-mail: incoming-ccci@puc-rio.br

Housing Services:

housing-ccci@puc-rio.br

Interns: 

incominginf2-ccci@puc-rio.br , Incominginf1-ccci@puc-rio.br

With our best wishes,

Linda Cristina Sousa

CONFIRMING YOUR REGISTRATION
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